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TAP HWONG DAN VE CAC
PHUC LOI BAO HIEM THAT
NGHIEP CHO NHU’'NG NGUO'l
THAM GIA CHUONG TRINH SAN
XE VIEC LAM

Tap nay do Bd Phat Trién Nhan Dung Callfornla (EDD) phat hanh.
Trong tap nay c6 théng tin téng quat vé cac quyen trach nhiém, va
phuc loi clia ban theo luat Bao Hiém That Nghiép California.

Céc thong tin nay khéng nham muc dich dé cap dén tat ca moi quy dinh cua
luat phap. Mubdn biét chi tiét cu thé vé don xin clia ban, hay lién lac voi
Van Phong Phu Trach Bon Xin Dac Biét tai sb: 1-916-464-3300.

DE 1275WS/V Rev. 6 (1-16) (INTERNET) CU/ MIC 38

Trang 1/23



MUC LUC

PhAN M DAU ......ooovieieieceeeeeeeeeeeeee e 1
Dia Chi - Van Phong Phu Trach Bon Xin Dac Biét ..........cc...ccocveeeeneiennn. 1
Bao Hiém Théat Nghiép theo Chwong Trinh San Xé Viéc Lam................. 2
Notice of Unemployment Insur:fmce Award, DE 4297,

(Théng Bao CAp Bao Hiém That NGhi@p) .......c.ceiieeieeieeeeeeeeeeee 3
Cac Cau Hai Bap (H&D) vé Chuwong Trinh San Xé Viéc Lam ............... 3
Chi Dan Dién DBon - Initial Claim and Payment Certification, DE 4511WS,
(Bon Xin Dau Tién va Chirng Thu TrA TI8N) ..o 6
Phong Ban (Fax) - Initial Claim and Payment Certification, DE 4511WS,
(Bon Xin Dau Tién va Chirng Thw TrA TI8N) c...voveeie e 10
Chi Dan Bién DBon - Work Sharing Certification, DE 4581WS,

(Chtrng Thr San s@ VIEC 1aM) .....oooviiiiiiiceee e 14
Phéng Ban (Fax) - Work Sharing Certification, DE 4581WS,

(Chtrng Thr San s@ VIEC 1aM) .......oooiviiiiiieeeeeee e 16
Tw Cach HOi DU DIBUKIBN .....ooveieeeeeeeeeeeeeeeeeeeeeeeeeeeeeee s 18

DPoc That Ky Tron Cam Nang Nay.

Néu khong theo dung cac chi dn trong cdm nang nay, hoac khong nop
don nhw d3 dwoc chi dan cé thé dwa dén cham tré hodc mét quyén loi
Bao Hiém That Nghiép theo Chuwong Trinh San Xé Viéc Lam.

Dirng dwa vao 1&i khuyén cla begn hiru hodc than nhan. Néu ban khéng
hiéu didu gi hodc gap tré ngai vé& don xin, hay lién lac véi Van Phong
Phu Trach Bon Xin Bac Biét.

Cat Ky Cam Nang Nay Bé Tham Khao Vé Sau

Ban c6 thé viéng trang mang clia B Phat Trién Nhan Dung (EDD) tai
www.edd.ca.gov dé c6 thém thdng tin va doc cac cau hdi dap thong
thuwdng.
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PHAN MO PAU

Tép huong dan nay cung cép thong tin cho quy vi vé chwong trinh Bao

hiém Thé4t nghiép San sé Viéc lam cta California. A Guide to Unemployment
Insurance Benefits for Work Sharing Participants, DE 1275WS, (Hwéng Dan vé
cac Phuc Loi Bao Hiém That Nghiép cho nhirng ngudi Tham Gia Chwcmg Trinh
San Sé Viéc Lam), c6 san trwc tuyén tai www.edd.ca.gov va sé& cé nhitng muc
sau day:

+  Thong tin tbng quéat v& chuong trinh San X& Viéc Lam.
«  Cac cau hdi dap vé& chuong trinh San Xé Viéc Lam.

«  Céc tiéu chuan dé dwoc hudng phic lgi.

«  Céach dién don cla chwong trinh San Xé Viéc Lam.

+  Céc don mau cta chwong trinh San X& Viéc Lam.

Tap DE 1275WS co thdng tin cu thé vé chwong trinh San Xé Viéc Lam. Dé&

c6 thém thong tin v& Bao Hiém Thét Nghiép thong thwéng, quy vi co the doc A
Guide to Benefits and Employment Services, DE 1275A, (Hwéng Dan vé Cac
Phuc Loi va Dich Vu Tuyén Dung) tai www.edd.ca.gov. Tap DE 1275A sé cho
biét cac théng tin sau day:

«  Théng tin co ban vé don xin hwéng phuc loi
+  Céach déng ho so

e Thoiky chd doi

«  Céach EDD tinh sb tién phuc loi ctia ban

e Thoiky co ban

« Thoiky tré

+  Khiéu nai

«  Phéi Kiém Quyén Lam Viéc

Cac dé tai trong tap DE 1275A liét ké trén day ciing dwoc ap dung cho nhirng
ngwoi tham gia chwong trinh San Xé Viéc Lam. Vi du:

+  Phai co thoi ky cho doi cho médi don xin huéng phuc loi Bao Hiém Théat
Nghiép, ké ca nhirng don xin phuc lgi theo chwong trinh San Xé Viéc
Lam.

«  Méthd so xin hwéng phuc lgi Bao Hiém Thét Nghiép dwoc dong theo
cuing thé thire, bat luan ban co6 tham gia chwong trinh San X& Viéc Lam
hay khéng.

Sau khi ban da ndp hé so xin huéng phuc loi Bao Hiém Thét Nghiép, Notice

of Unemployment Insurance Award, DE 4297, (Théng Bao Cap Bao Hiém Thét
Nghiép) sé dwoc glri cho ban cung voi tap Unemployment Insurance Benefits:
What You Need to Know, DE 1275B, (Phtc Loi Bao Hiém That Nghiép: Nhirng
Diéu Ban Can Biét). Cac thong bao nay déc biét riéng cho don xin hwéng phuc loi
Bao Hiém That Nghiép thong thweng. Ban nén gilk thdng tin nay trong hd so cia
minh.

Xin doc ky tt c& cac thong tin va cat glw dé tham khao vé sau. Néu cac thong tin
trén khong giai dap duwoc thdc méc cta ban, hodc néu ban can dwoc gitp d&, xin
lién lac v&i Bo tai sb dién thoai sau day.

Employment Development Department Special Claims Office
PO Box 419076
Rancho Cordova, CA 95741-9076
916-464-3300
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BAO HIEM THAT NGHIEP THEO CHU'ONG TRINH SAN XE VIEC LAM

Chuong Trinh San Xé Viéc Lam gidp cho cac cong ty chd nhén va cac nhéan vién
tranh dwoc tinh trang phai cho nghi viéc trong thoi gian thwong vu kém di. Mudn
thé, cong ty cht nhan sé gidm baét it nhat 1a 10 phan tram s6 gio lam viéc va lwvong
hang tuan clia ban, nhwng khéng qué 60 phan trdm va khdng giam murc lwong clia
ctia ban. Céac phuc lgi theo chwong trinh San Xé Viéc Lam duoc tré theo ty 1€ phan
tram so gi¢’ va lwong bi gidm. Thi du:

Cong ty chli nhén thuéc chwong trinh San Xé Viéc Lam cda ban gidm s6 gioy
lam viéc trong mét tudn 18 binh thwdng tr 40 gidy xudng con 32 gir. Mrc Iwo’ng
clia ban la $10 mét gio. Sé lwong ban 1anh trong mét tudn binh thwéng bi gidm
bét tir $400 xuong $320 vi San X& Viéc Lam. Nhu vay la gidm bét 20 phan
tram s gi®» lam viéc va lwong lanh hang tuan cia ban.

Vi s6 gir lam viéc giam bét 20 phan tram, so Iwong clia ban cung bi giam di 20
phan trdm. Mtc lwong hang gid clia ban van dwoc gitk nguyén $10 mét gioy.

Cong ty chl nhan clia ban s& quyét dinh nhirng nhan vién nao tham gia chuwong
trinh San Xé Viéc Lam va (nhirng) tuan nao s6 gio lam va lwong s€ bi giam bét.

Khi chwong trinh San Xé Viéc Lam cla cong ty chi nhan cta ban dwoc phé
chuan, B Phéat Trién Nhan Dung (EDD) d& glvi cho cong ty chl nhan clia ban mét
“tép tai Iiéu” cho méi nhan vién tham gia chuong trinh né‘y. Khi céng ty chi nhan
cla ban gidm bot gio lam viéc binh thu’o’ng trong mét tuan, ho sé phat mét tap tai
liéu cho méi nhén vién da dugc chon dé tham gia chwong trinh San Xé Viéc Lam.
M&i tap nay cé di cac van kién can thiét dé nop don xin huong Bao Hiém Théat
Nghiép. Ngoai tap sach DE 1275WS, tap nay con gdm cac van kién sau:

Initial Claim and Payment Certification. DE 4511WS, (Bon Xin Dau Tién va
Chirng Thw Tra Tien)

Cong ty chli nhan cla ban sé& dién Phan A, va cap phat Initial Claim and
Payment Certification, DE 4511WS, (Bon Xin Dau Tién va Chung Thw Tra Tién)
cho ban @& dién cac Phan B va C. Xin dirng dién cac Phan B va C truwéc khi
cong ty chli nhan clia ban dién Phan A.

Hai phong bi ¢é ghi sén dia chi cia Phdong Phu Trach Bon Xin Dac Biét
Céac phong bi nay dwogc dinh kém dé gidp ban glri hai Work Sharing
Certification, DE 4581WS, (Chirng Thw San sé Viéc 1am) ké tiép. Sau khi
ban dung xong hai phong bi ¢é ghi s&n dia chi, ban c6 nhiém vy glri cac
Chirng Thw San Xé Viéc Lam trong th&i han quy dinh dén dia chi dung cua
Phong Phu Trach Bon Xin Bac Biét.

Ban c6 thé tim thay dia chi ding ctia Phong Phu Trach Bon Xin Dac Biét:

« O'trang 1 cia mau Initial Claim and Payment Certification, DE
4511WS, (Bon Xin Bau Tién va Chirng Thw Tra Tién)

«  O'trang 2 clia Work Sharing Certification, DE 4581WS, (Chirng
Thw San sé Viéc lam), va

« O cuditrang 1 cla tap sach nay.
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NOTICE OF UNEMPLOYMENT INSURANCE AWARD, DE429Z,
(THONG BAO CAP BAO HIEM THAT NGHIEP)

Sau khi ban nép don, chung t6i sé gtri Notice of Unemployment Insurance
Award, DE 4297, (Thong Bao Cép Bao Hiém ThéENghiép), cho ban. Hay xem
ky lai théng bao nay. Dé biét thém thong tin vé mau 4292, xin viéng trang Cac
Mau Bon va An Phdm tai www.edd.ca.gov.

Théng bao nay c6 ghi s6 phuc Igi hang tuan va téi da duoc tra cho ban trong don
xin nay. SO phuc lgi hang tuan la tron sé tien hang tuan duoc tré cho ban néu ban
bi that nghiép hoan toan. Cac phuc loi theo chwong trinh San Xé Viéc Lam sé duoc
tra dwa trén ty 1& phan tram s6 gio va lwong bi gidm hang tuan ctia ban. Thi du:

e Né&u phc lgi tron ven hang tudn clia ban 1a $230 va sé gi® va lwong bi

giam hang tuan cta ban 1a 10 phan tram

e Ban sé lanh dwoc 10 phan trdm (so gio va lwong bj giam 1a 10 phan
tram) cda $230, tlrc $23 trong tuan nay.

Néu c6 bat ci chi tiét nao trong don DE 429Z bij sai, hay lién lac voi Phong Phu
Trach Bon Xin Bac Biét cang som cang tot vi so tien phuc lgi trong don xin cla
ban co thé bi sai.

CAC CAU HOI DAP (H&D) VE CHU'ONG TRINH SAN XE VIEC LAM

H: Ai tai tro cho cac phuc lgi cia chwong trinh San Xé Viéc Lam?

D: Bao Hiém That Nghiép San Xé Viéc Lam la mét chwong trinh bao hiém do
(céac) cong ty chl nhan clia ban tai trg. Ban sé khéng bi trir lvong dé chi tra
cho cac phuc Igi nay.

H: Lam sao tdi biét sé dwoc tré bao nhiéu phuc loi theo chwong trinh San Xé
Viéc Lam?

B: Sau khi ban ndp don xin Bao Hiém Thét Nghiép, ching t6i s& gtri cho ban mot
Notice of Unemployment Insurance Award, DE 4297, (Théng Bao Cép Bao Hiém
Thét Nghiép). Thong bao nay co ghi sé phic loi hang tuén clia ban. Ban sé
dwoc lanh mét ty 1é phan tram clia so tien do tuy theo s6 gio va lwong bi giam.
Thi du:

Néu sb tién phuc loi hang tudn ctia ban 1& $230 va sé gi® va lwong bj gidm hang
tuan cla ban theo chwong trinh San Xé Viéc Lam la 10 phan trdm, ban sé dwoc
lanh 10 phan tram clha $230, tic $23. Neu s6 phuc loi hang tuan cla ban la
$150 va s6 gid va luong bi giam hang tuan clia ban theo chucmg trinh San Xé
Viéc Lam 1a 30 phan trdm, ban sé& dwoc lanh 30 phan trdm cla $150, tirc $45.

H: Téi c6 thé déng hé so dwoc khéng?

B: Ban c6 thé dong hd so xin huéng quyén loi Bao Hiém Thét Nghiép theo
chu’o’ng trinh San Xé Viéc Lam cuta California sau khi méu don DE 4297 da
dwoc gt dén cho ban. Ban chi co thé dong hd so nay néu phuc lgi chwa
dwoc chi tra, théng bao truat quyen chwa dwoc glri dén cho ban, va/hoadc
trong hd so khong cé ghi nhan tién trad dw. Mot khi da dong hd so thi khéng
thé mé lai dwoc, nhung ban co thé m& mot ho so méi bt dau bang mot
ngay khac sau d6. Néu hd so nguyen thuy chwa dong thi ban khéng the mo&
mot hd so California m¢i trong vong 52 tuan. Néu ban c6 thdc méc gi vé sw
doéng hd so hay mudn déng hoé so minh, hay lién lac véi EDD.

Xin Lwu Y: MOT KHI DA DPONG HO SO THi KHONG THE MO LAI BUQC
BAT DAU VOI CUNG MOT NGAY.
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: Toi c6 thé nao yéu cau gitr lai mot phan phuc loi theo chwong trinh San Xé
Viéc Lam cua t6i dé trd thué lién bang khong?

: Néu ban muén cho giir lai tién dé tra thué thu nhap lién bang cho nhitng | tuan
1& c6 ghi trong don, hay danh dau vao 0 trong don. Néu ban khéng muén
cho gir lai tién dé tra thué, hay dé 6 tréng. Sw lwa chon nay 1a tuyét déi tw
nguyén; ban khéng b&t budc phai cho gitr lai mét phan phuc loi dé tra thué.

: Nhirng nguwoi tham gia chuong trinh San X& Viéc Lam cé phai chd mot tuan
hay khéng?

: Co, luat California bat budc tat cd moi nguwdi phai qua mot tudn che doi,
KHONG BU'Q'C TRA PHUC LOQI. Chico mot thdi ky cher doi bt bude trong
mot ndm 52 tudn ndp don. Tuan cho doi thwong la tuan dau tién trong n&m
ban da diéu kién huwéng phuc loi néu ban khong bi bat budc phai ché mét tuan.

: Néu toi bi cho nghi viéc, téi cé con x&r dung dwoc don xin theo chwong trinh
San Xé Viéc Lam hay khong?

: Néu ban bj cho nghi viéc hon ba tuén lién tiép, Phong Phu Trach Bon Xin
Dac Biét sé glri cho ban cac chi dan va thong tin vé cac phuc loi ctia ban.
Don xin clia ban c6 hiéu lwc trong mét ndm va cé thé dwoc dung trong thoi
gian tham gia chu’crng trinh San X& Viéc Lam, hodc d& xin toan b hodc mot
phan phuc loi Béo Hiém Thét Nghiép. Trong thai gian hwéng phuc loi Béo
Hiém That Nghiép toan bo hodc mét phan céc diéu luat thwong 1& vé Bao
Hiém That Nghiép (CHUY KHONG PHAI San Xé Viéc Lam) sé dwoc ap dung
cho don cda ban. Hay tham khao cac tap DE 1275A, DE 1275B.

: Al co trach nhiém phai gtvi cac chirng thw San Xé Viéc Lam cho Phong Phu
Trach Bon Xin Bac Biét?

: Chinh ban ¢6 trach nhiém phai gii cac chirng thw San Xé Viéc Lam cho Phong
Phu Trach Bon Xin Dac Biét. Tuy nhién, mét sé cdng ty chi nhan gl cac
chu’ng thw da dién dén Phong Phu Trach Bon Xin D&c Biét gium thay nhéan
vién ctia ho. Bétluan ai la nguoi givi, cac chirng thw nay phai cd d4u bwu dién
trong vong muwoi bdn ngay ké tir ngay chd nhan cap phat ching thw cho ban.

: Khi nao chl nhan t6i sé cAp cac chirng thw San Xé Viéc Lam cho t6i?
: Chud nhan sé cap cac chirng thu San Xé Viéc Lam cho ban sau khi tuan 1&

ban bi gidm s6 gi¢ va lvong cham dut. Chirng thw phéi dwoc cap phat cho
ban trong vong mudi bdn ngay sau khi tuan 18 San Xé Viéc Lam chdm dut.

: Toi nén goi cho ai dé& héi xem da c6 chi phiéu hay chwa?

: Hay cho 10 ngay trude khi lién lac véi EDD dé héi vé chi phleu cta ban. Néu
da qua 10 ngay ma van chwa nhan dwoc chi phiéu, ban c6 thé goi cho duong
day tra I&i dién thoai tw dong tw phuc vu cua,EDD tai so,1 -866-333-4606. Néu
dwong day tra 1o tw dong tw phuc vu cho biét la chwa cap chi phiéu cho ban,
hay lién lac v&i Van Phong Phu Trach Bon Xin Bac Biét tai 916-464-3300.

: T6i phai lam gi néu chi phiéu cla t6i bi mat ho&c bi danh cap?
: Hay lién lac ngay v&i Bank of America tai s& 1-866-692-9374.
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H: Cac phuc lgi theo chwong trinh San Xé Viéc Lam cla tdi ¢6 bi anh huwéng
khéng néu téi khéng di lam?
b: Phuc lgi cia ban cé the bi &nh hwéng | néu ban khong dilam va vang mat

khong cé phép hoac néu ban khong san sang dé nhan tat ca cac cong viéc ma
cong ty chi nhan trong chwong trinh San Xé Viéc Lam giao phé.

H: T6i c6 thé lam viéc ban thdi gian cho mét cong ty khac khéng phai la cong ty
thudc chwong trinh San Xé Viéc Lam cla t6i khéng?

B: Puoc, tuy nhién bt ci¥ s lwong nao lanh tir mot cong ty khong phai la cong
ty thudéc chwong trinh San Xé Viéc Lam cua ban sé bj triv di bang mot so
twong dwong vao tién phuc lgi San Xé Viéc Lam clia ban. Hay dién ky cac
chirng thw va ghi vao d6 tdng thu nhap lanh ti» moét cong ty khong phai la
cong ty thudc chwong trinh San Xé Viéc Lam. Néu khéng ghi sé thu nhap
clia cong ty khéng thudc chuong trinh San ),(é Viéc Lam, ban cé thé bi phat
vi dwgc tré dw phuc loi. EDD c6 mét hé thong phat hién gian lan. Néu ban
khong khai bao tat ca sé lwong lanh dwoc trong tuan ban da lam viéc, va ban
¢6 nhan lanh phuc loi, ban sé bi diéu tra. Néu EDD xac dinh réng ban c6 I8
Vi d& khong béo céo thu nhép, ban s& phai hoan tra s6 tién phuc loi duoc tra
dw va c6 thé bi hinh phat hanh chinh va/hodc hinh sw va tra tién lai.

H: Tai cé thé 1am gi néu bi khuéc tlr phic loi theo chwong trinh San Xé Viéc Lam?

B: Ban c6 thé khiéu nai b4t ky mét van ban quyét dinh nao ctia EDD. Ban phai ngp
don khiéu nai bang van ban va néu ly do tai sao ban khéng dong y VOi quyet
dinh d6. Ban cé thé ndp don khiéu nai qua du’(yng bwu dién bang cach gtri mot
Appeal Form, DE 1000M, (Mau Bon Khiéu Nai) clia S& Phat Trién Nhan Dung
da duoc qién day da, hodc glri mét la thw dén dia chi dwoc ghi trong ban Théng
Bao Quyét Dinh. La thu khiéu nai phai c6 ghi tén, s0 An Sinh X& Hoi clia ban, va
ly do tai sao ban khéng dong y véi quyét dinh dé.

Ban c6 30 ngay theo lich ke to ngay ban hanh quyet dinh @& nop don khiéu nai
cho duing thdi han. Ban van cé thé lam don khiéu nai mac du ban da b & thdi
han 30 ngay d6. Ban phai ké khai ly do tai sao ban dé lap don khiéu nai tré. Vao
phién thu ly khiéu nai, ban sé& can phai chieng dan ly do chinh dang vé viéc 1am
don khiéu nai tré&. Néu ban khéng chirng dan dwoc ly do chinh dang tai sao ban
da doi qua thoi han 30 ngay dé khiéu nai, vi thdm phan luat hanh chanh cé thé
bac don khiéu nai ctia ban.

Phong Khiéu Nai sé& thong bao cho ban biét ngay, gi¢’ va dia diém cla phién
thu ly. Mot vi thadm phan luét hanh chanh sé diéu hanh phién thu ly cta ban.
Ban c6 quyén duyét qua tat ca cac hd so co thé gay tac dong dén két qua
khiéu nai trwdc khi phién thu ly bt dAu. Moi ngwdi déu phai tuyén thé truéc
khi dua ra |oi khai. T4t ca cac 16i khai déu dwoc gh| am va phai chju thadm
van ph0| kiém. Vitham phan luat hanh chanh sé& gri ban quyét dinh qua buu
dién. Néu ban dang sinh séng tai mét tiéu bang khac, phién thu ly khiéu
nal sé dwoc thwe hién qua dién thoai. Ban khdng can phai di chuyén
dén California dé dw phién thu ly khiéu nai nay.

Néu ban khéng ddng y v&i quyét dinh ctia vi thAm phan luat hanh chanh, ban
c6 thé khiéu nai Ién Hoi Ddng Phuc Tham Bao Hiém That Nghiép California.
Luu y: Néu ban dang khiéu nai vi bj bac don, ban can phai tiép tuc chirng nhan
dwoc hwéng phuc lgi trong ltic don khiéu nai dang dwoc clru xét. Ban can phai
gUi Work Sharing Certification, DE 4581WS, (Chirng Thu San sé Viéc lam) qua
buu dién. Néu vi thdm phan luat hanh chanh quyét dinh ban co6 du diéu kién, ban
sé chi dwoc tra tién cho nhirng tuan I& minh dwoc chirng nhan va hdi du tat ca cac
diéu kién can thiét khac.
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CHi DAN DIEN DON - INITIAL CLAIM AND PAYMENT CERTIFICATION, DE
4511WS (DON XIN DAU TIEN VA CHUNG THU TRA TIEN)

Mau Initial Claim and Payment Certification, DE 4511WS, (Bon Xin DPau Tién va
Ching Thuw Tra Tién) c6 sén c6 in bang tiéng Anh va tiéng Tay Ban Nha. Ban
phai dién va gl chirng thw nay dén Phong Phu Trach Bon Xin Bac Biét trong
vong 14 ngay ké tr ngay cong ty chd nhan theo chwong trinh San Xé Viéc Lam
cAp phat don nay cho ban. Néu céng ty chi nhan theo chwong trinh San Xé
Viéc Lam cua ban chon cach gl chirng thw dén EDD gium thay ban, ho ciing
phai givi mau nay trong théi han quy dinh.

Hay theo dlng cac chi dan dwi day khi dién Cac Phan B va C trong mau Initial
Claim and Payment Certification, DE 4511WS, (E)cm Xin Dau Tién va Chirng Thw
Tra Tién). (Ho, t&én, s& An Sinh X& Hoéi ctia ban va Phan A phai dwoc cha nhan
dién trwdc khi ban bat dau dién Cac Phan B va C). Néu ban co6 bat ctr thac mac
nao ve viéc dién cac Phan B va C, hay lién lac ngay v&i Van Phong Phu Trach
Pon Xin Dac Biét.

INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN DAU TIEN
VA CHU'NG THU TRA TIEN) - PHAN B (CHUNG THU CUA NGU'O XIN)

Cau Hoi 1 — Ban c6 lam viéc cho ai khac ngoai cong ty ch nhan thudc chwong
trinh San X& Viéc Lam cla ban hay khong?( K& ca viéc 1am tw 1am chua.)

Danh d4u vao 6 “Cé” hoac “Khéng” dé cho biét ban cé lam cho ai khac ngoai
céng ty chl nhan thudc chwong trinh San Xé Viéc Lam cla ban hay khéng, ké
cé cong viéc lam cho chinh minh.

Thi Dy: Ban lam tw 7:00 sang dén 12:00 trwa cho c6ng ty chii nhan thudc chuwong
trinh San X& Viéc Lam clia ban. Ban ciing lam ttr 2:00 chiéu dén 5:00 chiéu cho

mot cong ty khac. Céch ghi dung trong trwdng hop nay la danh dau vao 6 “C&”.

Thi Dy: Ban lam dua nhung gi® cé viéc lam cua cong ty chd nhan theo chuwong
trinh San Xé Viéc Lam cla ban. Ngoai ra trong gi¢ ranh, ban ciing di ban
hang tirng nha. Céach ghi dung trong trwdng hop nay 1& danh dau vao 6 “C4”.

Cau Héi1.a. - Néu tra 1&i C6, hay ghi tén, dia chi cGia cha nhan, va ngay lam
viéc cudi cuing trong tuan nay.

Neu ban danh dau vao"Co” trong Cau Héi 1, hay ghi tén, dia chi, va ngay lam
cudi cung trong tuan cho *chi nhan th& nhi. Néu ban lam viéc cho chinh minh
ngoai cong viéc lam cho chd nhan theo chwong trinh San Xé Viéc Lam ra, hay
ghi “Tw Lam” & dong ghi tén chd nhan th nhi.

*Khi ban tham gia chwong trinh San Xé Viéc Lam cua cong ty chd nhan va cé
lam thém cho mét cong ty khac, cdng ty lam thém dwoc xem la cbng ty thir nhi.

Cau Héi 1.b. — Ghi s6 lvong trwdc khi trir thué cda viéc lam tw lam chi hoac
viéc lam khac, bat k& ban da duoc tra tién hay chua.

Ghi téng thu nhap, trwdc khi trir thué, tlr chd nhan th nhi ctia ban, tir viéc lam
cho chinh minh ho&c ti nhiém vu bdi thdm bat ky ban duorc tra tién hay chua.
Bé&o céo téng thu nhap dwa vao ngay bat dau va ngay két thuc tuan 18 trong don,
chir khéng dwa vao ky han tra lwong ctia chd nhan th nhi.

Cau Héi 1.c. — Ban c6 dang tiép tuc lam viéc cho cong ty chli nhan nay hay khéng?

DPanh d4u vao 6 “Cé” hoac * ‘Khong” dé cho biét ban c6 con tiép tuc lam cho cha
nhan thir nhi hay khong, ho&c van con lam cho chinh minh hodc con thi hanh
nhiém vu bdi thAm. Néu danh dau “Khéng”, ban phai néu ly do tai sao ban
nghi lam céng viéc do.
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN DAU
TIEN VA CHUNG THU TRA TIEN) - PHAN B (CHU'NG THU CUA NGUO!l XIN)

Céu Héi 2. - Néu ban muén cho trir di thué thu nhap lién bang déi véi tudn ghi &
Phan A, hay danh dau vao 6 nay.

Néu ban danh dau vao 6 nay, sé tién duoc gilr lai sé [a 15 phan trdm sb phuc loi
San Xé Viéc Lam dwoc tra cho tudn d6, nhwng sé chwa dwoc khau triy cho dén khi
n&o tinh xong tét c& cac khoan gidm bét phic loi va bdi hoan vi da tra dw. Thi du:

Sé phac loi San Xé Viéc Lam dworc tra: $40.00

Muwoi ldam phan tram so tién tra: $6.00

Ban lanh: $34.00
Néu ban khong danh dau vao 6 nay, sé khong ¢6 phan nao trong s6 phuc loi clia
ban dwoc gity lai dé tra thué lién bang. Bat ke sy chon Iwa nao cling chi ¢co hiéu
Iwc cho dén khi ban ndp chirng thw ké tiép.

Hay doc ky cdc théng tin trén chirng thw. Ky tén va dé ngay vao chirng
thw. (Phai la chiv ky gbc; chir ky sao chup sé khéng dwoc chap nhan)

INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN AU
TIEN VA CHUNG THU TRA TIEN) - PHAN C (CHU'NG THU CUA NGUO'l XIN)

Ghi ho, tén, tén dém viét tat, ngay thang nam sinh, va giéi tinh.

Cau Héi 1. — Tén dung trong mau don nay cé phai la tén ghi trong thé An Sinh
Xa Hoi ctia ban khong? Tra 101 Cé hoac Khéng.

Néu Khéng, dung tén ghi trong thé An Sinh X& Hoi dé dién don (ho, tén, tén dém
viét tat).

Cau Hoi 1.a. — Liét ké cac tén va/hodc sd An Sinh Xa Hoi khac ma ban da tirng
st dung.

Cau Hoéi 2. — Dién dia chi nhan thw, s6 phong chung cw, thanh phb, ma s6 buu
dién, va so dién thoai cta ban.

Cau Hoi 2.a. — Ban c6 cw ngu tai dia chi nhan thw ctia ban khong? Tra 1&i Co
hoac Khéng.

Néu Khong, hay ghi dia chi noi ban cw ngu. (Xin ghi vao tén thanh phd, tiéu
bang, ma sé buwu dién va sb phong chung cuw.)

LWU Y: Hop thw bwu dién khoéng phai la dia chi cw ngu.

Cau Héi 3. — Ban co m& hd so Bao Hiém That Nghiép hoac Bao Hiém Méat Nang
Lwc & tieu bang California trong hai nam vira qua khdng? Tra Ioi Cé hoac Khéng.

Néu Co, ghi lai loai hd so ndo va (nhivng) ngay ndp (cac) hd so.

Cau Hoéi 4. — Trong 18 thang vira qua, ban cé lam viéc cho mét co quan chinh
phu lién bang hodc phuc vu trong quéan lwc khdng? Tra 101 C6 hodc Khong.

Cau Héi 5. — Ban c6 lam viéc cho mét tiéu bang nao khac ngoai California trong 18
thang vira qua khdng? Tra 161 C6 hodc Khdng. Néu Co, hdy ghi lai tén (cac) tiéu bang.

Céu Héi 6. — Ban c6 trng ndp don xin hwéng phuc loi Béo Hiém That Nghiép &
moét tiéu bang khac trong 12 thang vira qua khong? Tra I Co hodac Khong.

Cau Hoéi 7. - Ban co bang lai xe hay thé can cwéc khdng? Tra 1oi C6 hodc Khong.
Néu Co, hay ghi tén tiéu bang c&p phat va s bang lai xe hay thé c&n cudc clia ban.
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN DAU
TIEN VA CHUNG THU TRA TIEN)- PHAN C (CHI’NG THW CUA NGUO'l XIN)

Cau Héi 8. — Ban c6 1a c6ng dan hay kiéu dan Hoa Ky khéng? Tra 161 Cé hodc
Khoéng.

Néu Khéng, hay tra I&i cac cau héi sau day:

a. Ban co dang ky voi S& Cong Dan va Nhap Cuw Hoa Ky (USCIS, trwéc
day la INS) va dwgc cap giay phép lao dong tai Hoa Ky khong? Tra 1oi
C6 hoac Khong.

b. Tén cla tai liéu USCIS cla ban la gi? Banh dAu vao 6 thich hop.

c. Ghisd bang Ky Ngoai Kidu HOAC sb gidy phép cé trong tai liéu cla
ban.
Ghi ngay hét han cla gidy phép lao déng cta ban.

e. Ban cé duoc quyén lam viéc hop phap tai Hoa Ky trong 19 thang vira
qua khong? Tra I&i Co hoac Khong.

Cau Hoéi 9. — Ban cé dang hwdng, hay sé hwdng trong nam t&i, mét lwong hwu
khac ngoai An Sinh X& Hoi hoac Huwu Bdng Hoa Xa, cén ct vao cong viéc lam
hay s6 lwong cda chinh ban khéng? Tra I&i Co hoac Khéng.
a. Né&u C6, hay cho chi tiét v& nha cung cAp lwong hwu cho ban.
b. Ban nhan lanh lwvong hwu péng cach nao? Tra loi hang thang, hang
nam, hoac nhan tron mot lan.
c. Ban co6 dong gop vao quy hwu tri ctia ban khéng? Tra 1o C6, Khong,
hodc Khéng chac.
d. Co bt ky cong ty chl nhan nao noi ban lam viéc déng gép vao quy hwu

bong trong 18 thang vira qua khong’? Tra loi C6, Khong, hodc Khéng
chéc. Néu Co, hay cho biét tén ctia cdng ty déng gop vao quy.

Cau Hoi 10. — Hay liét ké nhirng cong ty chi nhan noi ban dé tirng lam viéc
trong 18 thang vira qua, bat dau bang cong ty méi lam gan day nhat dén cong ty
lam céch day lau nhat.

Liét ké cac cong ty chii nhan khac trén mét to gidy riéng. Ban phai cho tat ca
cac thong tin can thiét dé tré |oi cau hdi nay cho méi cong ty.

(Luu y: Luong trd béng cach nao; cu thé 1a lwvong gi®, lvong ngay, lwong tuan,
lwong thang, tién hoa héng ho&c lwong tré theo san pham.)

Cau Héi 11. — Hay cho biét thdng tin v& cong ty chi nhan noi ban 1am viéc lau nhét.

a. Cong ty do thudc loai doanh nghiép nao (Hay cho thi du cu thé nhw nha
hang, tiém giat Ui, xay cat, tiém sach, vv.)

b. Banlam loai cong viéc gi cho cong ty nay. (Hay cho thi du cu thé nhw
thu ngan, céng nhan, slra 6ng nwéec, vv.)

c. Ban lam viéc cho cong ty nay duwgc bao lau, may ndm va/hodc méy
thang.
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Céu Héi 12. — Ban c6 dang hién gio, hodc da tirng la mét vién chire cla mét
cong ty hodc la ¢d dong duy nhat hodc cd déng da sé clia mot cong ty trong 18
thang vira qua khong? Tra 161 C6 hodc Khong.

Cau Héi 13. — Ban c6 dang nhan, hay du kién s& nhan, Tién Bdi Thwdng Tai Nan
Lao Bong khong? Tréa 161 Co hoac Khong. . o
Néu cé, hay cho biét tén cong ty bao hiém, va néu co thé, sé hd so.

Cau Hoéi 14. — Ban muén co tai liéu duoc viét bang ngén ngir nao? Hay chon
tieng Anh hoac tieng Viét.

Cau Héi 15. - Vé ngdn ngtr néi, ban mudn s dung ngdn ngir ndo? Hay chon
tieng Anh hoac tieng Viét.

Cau héi tuy chon

Cau Héi 16. — Ban tw cho minh thudc chiing toc hoadc sac tdc nao? Hay danh
dau vao 6 thich hop hodc khong tra I1&i cau nay.

Cau Héi 17. — Ban ¢6 bi mat nang luc khong? Tra 161 C6, Khdng, hodc khong tra
0. (Mat nang lwc la sy suy nhugc thé& chat hodc tam than céd the gay ra nhirng
han ché dang ké v& mét hay nhiéu sinh hoat trong doi séng, chang han nhu tw
san so6c cho minh, thie hién nhirng thao tac chan tay, di bd, nhin, nghe, noi, th&,
hoc tap, hoac lam viéc.)

Hay doc ky cdc théng tin trén chirng thw. Ky tén va dé ngay vao chirng
thwe. (Phai la chir ky goc; chi ky sao chup sé khéng dworc chap nhan.)

Sau khi dién xong, hay gl mau Initial Claim and Payment Certification, DE
4511WS, (Pon Xin Dau Tién va Chiing Thw Tra Tién), vé Van Phong Phu Trach
Bon Xin Bac Biét trong vong 14 ngay (ngay lam viéc cla cong ty chi nhan) ké tir
ngay cbng ty clia ban cdp don. Xem trang 1 tap sach nay dé biét dia chi gt thw
cta Van Phong Phu Trach Bon Xin Dac Biét.

Quan Trong:
e Hay xem lai chi¢ng thw clia ban truéc khi giri di. Ban c6 tra | hét cac
cau hdi chwa? Ban da ky tén chwa?

e Sau khi ban da dung hét hai phong bi dinh kém trong tap tai liéu cta
ban, ban sé phai dung phong bi riéng cdia minh. Ngoai ra, hdy nhé ghi
dung dia chi Phong Phu trach Bon Xin Dac Biét.

e Dan dd tem va ghi dia chi hdi bao clia ban trén phong bi.

¢ Nén cho khoang 10 ngay ké tir ngay ban giri chirng thw cho dén ngay
ban nhan dwoc chi phiéu.

* Hay lién lac v&i Phong Phy Trach Bon Xin Dac Biét néu ban cé bat cir
thac mac gi.
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN DAU
TIEN VA CHUNG THU TRA TIEN) — Trang 1

= Employment
ELJILD ocpariment

State of California INITIAL CLAIM AND PAYMENT CERTIFICATION

WORK SHARING (WS) EMPLOYER

e Please complete Section A - Employer’s Information and Certification for the employee participating in the Work Sharing Plan. An
original signature is required.

e Instructions for completion of this form are contained in the Guide for Work Sharing Employers, DE 8684.

o This form must be issued to the employee for the FIRST work sharing week within 14 calendar days after the Week Ending date
shown below.

WORK SHARING (WS) CLAIMANT

*  Please complete Section B - Claimant Certification and Section C - Claimant Information of this form. If you have questions regarding
the completion of this form, call the Special Claims Office at 916-464-3300.

s Print your responses to Section C. Review your form before mailing it to avoid delays.

e This form must be mailed to the Special Claims Office, P.O. Box 419076, Rancho Cordova, CA 95741-9076 within 14 calendar days
from the date your employer issued it.

SECTION A - EMPLOYER’S INFORMATION AND CERTIFICATION
LAST NAME: ‘ FIRST NAME: | SOCIAL SECURITY NUMBER:

EMPLOYER'S CERTIFICATION FOR THE WEEK ENDING: / /

Note: If your payroll period is other than weekly, you must report the percentage of reduced hours and wages on a CALENDAR
WEEK beginning Sunday and ending Saturday.

Normal TOTAL % of Wages
Weekly Wages L] Wages Paid [ 1 Reducedtorws 1]

f 9
Worrerwek L1 Tiows worked Reduced or WS
1. Was the employee absent from work for reasons other than Work Sharing, including a holiday, jury duty, illness, personal leave,
or vacation during this week? [ Yes [ No
a. If yes, was the absence approved? [ Yes [J No
b. Enter the date(s) andreason: ./ /_~ _ /_ /_ __ /_ [/ /[
2. Did the employee refuse any work you made available during hours scheduled off due to your Work [JYes [ONo

Sharing Plan?
3. Enter the date(s) and hour(s) used for Work Sharing reductions during this week:
Date Hours Date Hours Date Hours

e ] e ] e ]
L] L] L]

| certify that the above information concerning the status of this company and the status/earnings of this employee for the purpose of
participating in the Work Sharing program is true and correct. At least two employees, and not less than 10 percent, of the regular
permanent work force, involved in the affected work unit(s), participated in the Work Sharing program, or in at least one week of a
two consecutive week period. This company will maintain employees’ health and retirement benefits under the same terms and
conditions as prior to the reduction in hours and wages or to the same extent as other employees not participating in the Work
Sharing plan pursuant to the California Unemployment Insurance Code Section, 1279.5(c)(4)(A).

BUSINESS NAME AND ADDRESS: TITLE: DATE ISSUED TO EMPLOYEE:
/ /
PRINTED NAME OF SIGNEE: EMPLOYER TELEPHONE NUMBER:
( )
EMPLOYER ORIGINAL SIGNATURE: EMPLOYER ACCOUNT NUMBER:
DE 4511WS Rev. 8 (6-14) Page 1 of 4 cu
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (BON XIN DAU
TIEN VA CHUNG THU TRA TIEN) — Trang 2

SECTION B - CLAIMANT’S CERTIFICATION: Please answer the questions below regarding the Week Ending that was
provided by your employer in Section A to determine payment for the week.

1. Did you work for anyone other than your Work Sharing employer? (This includes self-employment.)
[ Yes [ No
a. If yes, enter the employer's name, address, and last date worked during this week:

Name:

Address:

City: State: ZIP:

Last Date Worked: / /

b.  Enter your earnings, before deductions, from self-employment or other employment, whether you were
paid or not:

c. Are you continuing to work for this employer? OvYes [ONo

If no, state the reason:

2. If you want federal income tax withheld for the week shown in Section A mark this box:  []

The information provided above is true and correct to the best of my knowledge and belief. | understand the law provides for a fine
and/or imprisonment for making false statements or withholding facts to fraudulently receive Unemployment Insurance benefits.

Claimant Sig Date Signed:

SECTION C - CLAIMANT INFORMATION: Provide this information to file this claim.

LAST NAME: FIRST NAME: ML BIRTH DATE: GENDER:
__/__/__ | OMale [JFemale
1. Is the name used on this form the same as the one that appears on your Social Security card?
[ Yes [0 No

If no, enter the name that appears on your Social Security card.
Last: First: M.L:

a. List other names and/or Social Security numbers you have used:

2. MAILING ADDRESS: UNIT/APT:
CITY: ZIP CODE: TELEPHONE NO.: (. )
a. Is your residence address the same as your mailing address? [ Yes O No

If No, enter your residence address. (Include your city, state, ZIP Code, and apartment number.)
NOTE: A Post Office Box is not a residence address.

STREET ADDRESS: UNIT/APT:
CITY: STATE: ZIP CODE:
3. Have you ever filed a claim in the past two years for Unemployment Insurance or Disability Insurance in the State of California?
[ Yes [ No
If Yes, please list the type of claim and date(s) when the claim(s) were filed.
I B
4. In the last 18 months, did you work for an agency of the federal government or serve in the military?
[ Yes [0 No
DE 4511WS Rev. 8 (6-14) Page 2 of 4
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (DON XIN DAU
TIEN VA CHUNG THU TRA TIEN) — Trang 3

SECTION C - CLAIMANT INFORMATION (Conti )

5. Did you work in a state other than California during the last 18 months? [ Yes [ No
If yes, in which state(s)?

6. Have you applied for Unemployment Insurance benefits in another state [ Yes O No
during the last 12 months?

7. Do you have a driver license or ID card? [ Yes [ No
If yes, provide the name of the issuing state and your driver license or ID card number.
Name of issuing state: Driver License/ID Number:

8. AreyouaU.S. citizen or national? [ Yes [ No

If no, answer the following questions:

a.  Are you registered with the United States Citizenship and Immigration [ Yes O No
Services (USCIS, formerly INS) and authorized to work in the United States?

b.  What is the title of your USCIS document? Check one of the following:

[ Alien Registration Receipt Card (I-151) [ Temporary Resident Card (1-688)
[J Permanent Resident Card (I-551) [ Arrival/Departure Record (1-94)
[J Employment Authorization Card (I-688A) [ Re-entry Permit (1-327)

[J Employment Authorization Document (I-688B) [ Refugee Travel Document (I-571)
[ Stamp on VISA [J Unexpired Foreign Passport

[ Employment Authorization Card (1-766) [ Other Document

NOTE: (VISA Stamp states: "Processed for I-551 Temporary Evidence of Lawful Admission of Permanent Residence valid until
MM/DD/YYYY, Employment Authorized.")

c. What is your Alien Registration OR authorization number on your document?

d. What s the expiration date of your work authorization?

e.  Were you legally entitled to work in the United States for the last 19 months? [ Yes O No

9. Are you receiving, or will you receive within the next year, a pension other than

Social Security or Railroad Retirement, which is based on your own work or wages? [] Yes [ No

If yes:

a. Who pays the pension check to you?

b.  How are you receiving your pension payments? [JMonthly [ Annually  [J Lump Sum

c. Did you pay into your pension or retirement? [ Yes O No

d.  Did any of the employers you worked for in the
last 18 months pay into the pension fund? [ Yes O No [ Unsure

If yes, what is the name of the company paying into the pension?

10. List the employers you've worked for in the last 18 months, starting with your most recent to your earliest:
List any additional employers on a separate sheet of paper. Be sure to include all the same information requested in this question.
(Note: How Paid; please specify, hourly, daily, weekly, monthly, commission, or at a piece rate.)

EMPLOYER NAME DATES WORKED EARNINGS HOW PAID
From: / /
To: / / S
From: / /
To: / / s,
From: / /
To: / / $.
From: / /
To: / / $.
From: / /
To: / / $.
DE 4511WS Rev. 8 (6-14) Page 3 of 4
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INITIAL CLAIM AND PAYMENT CERTIFICATION, DE 4511WS, (BON XIN PAU
TIEN VA CHUNG THU TRA TIEN) — Trang 4

SECTION C - Claimant Information (Continued)

11. Which employer did you work for the longest?

a.  What type of business was operated by this employer?
(Please be specific. For example, restaurant, dry-cleaning,
construction, bookstore, etc.)

b.  What type of work did you do for this employer?
(Please be specific: cashier, laborer, plumber, etc.)

c. How long did you work for this employer? Years: Months:

12. Are you now, or have you been in the last 18 months an officer of a

corporation or the sole or major stockholder of a corporation? [ Yes [ONo
13.  Are you receiving or expect to receive Workers’ Compensation? [ Yes O No

If yes, provide the insurance carrier and if possible the case number.

Name of Insurance Carrier: Case Number:
14. Would you prefer your written material in English or Spanish? [ English [ Spanish
15. What is your preferred spoken language? [ English [ Spanish ] Other:

The following two questions are optional.

16. What race or ethnic group do you identify with? Check one of the following:

[J White [ Black [ Hispanic [ Asian [J American Indian or Alaskan Native
[ Chinese [ Cambodian [ Filipino [] Guamanian [ Other Pacific Islander
[J Asian Indian ] Japanese [ Korean [ Laotian [J samoan
[J Vietnamese ~ [] Hawaiian [] Other (specify) [J 1 choose not to answer
17. Do you have a disability? [JYes [No [JIchoose notto answer

(A disability is a physical or mental impairment that substantially limits one or more life activities, such as caring for oneself,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, or working.)

I do hereby claim benefits. | am a Work Sharing claimant and working reduced hours. | have answered these questions knowing that the
law provides penalties for making false statements.

Pertaining to Question 8, citizenship status, | declare under PENALTY OF PERJURY, under the laws of the State of California, that my
answer is true and correct. | understand that the information | provide on this form may be released to other government agencies to the
extent allowed by law.

Claimant Original Signature Social Security number Date Signed

EDD USE ONLY
‘svs ‘TRANS ‘1254 ‘ch ‘UCFE |CIT |DOT |5|c |oc ‘ETH ‘HS |PER99 ‘CORR ‘
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CHI pAN DIEN DON - WORK SHARING CERTIFICATION, DE 4581WS,
(CHUNG THU SAN SE VIEC LAM)

Work Shanng Certification, DE 4581WS, (Chirng Thw San Sé Viéc Lam), sé
dworc cong ty chli nhan ctia ban cip phat. Céng ty ctia ban phai dién trang 1.
Néu khéng thay dién trang 1, hay tra lai chirng thw cho cong ty.

Work Sharing Certification, (Chirng Thw San Sé Viéc Lam) c6 in bang tiéng Anh
va tiéng Tay Ban Nha. Ban phai dién va gLﬂ chirng thw nay dén Phong Phu
Trach Bon Xin Bac Biét trong vong 14 ngay ké tiy ngay cong ty thudc chwong
trinh San Xé Viéc Lam cla ban cap phat mau don. Neéu cong ty thudc chwong
trinh San Xé Viéc Lam cla ban chon cach gtvi chung thw dén Phong Phu Trach
Don Xin Dac Biét gium thay ban, ho ciling phai g&ri mau nay trong thoi han quy
dinh.

Mau Work Sharing Cetrtification, (ChL'mg Thw San Sé Viéc Lam) khong phai do may
dién toan ctia EDD in ra, ma do cong ty thudc chwong trinh San Xé Viéc Lam cla
ban c&p phat. Cong ty clia ban chon nhung tuan nao la nhitng tudn San Xé Viéc
Lam va nhirng nhan vién nao sé tham gia chwong trinh San Xé Viéc Lam.

Cac phuc lgi San Xé Viéc Lam la do Phong Phu Trach Bon Xin Bac Biét tra béng
céach dung hai mau chirng thw khac nhau: Initial Claim and Payment Certification, DE
4511WS, (Bon Xin Dau Tién va Chirng Thw Tra Tién) va Work Sharing Certification,
DE 4581WS, (Ching Thw San Sé Viéc Lam). Ching Thw San Xé Viéc Lam, DE
4581WS dwoc dung dé cho phep tré phuc lgi hoac dé cho tin chi trong thoi gian mét
tudn cho dgi sau khi ndp don xin Bao Hiém Thét Nghiép.

Hay theo dung cac chi dan duwdi day khi dién trang 2 ctia Work Shanng Certification,
(Chirng Thuw San Sé Viéc Lam) “Tuan Mét” 14 tuan két thic vao ngay ghi trong cot
dau tién & trang 1, va “Tuan Hai” la tuan két thuc vao ngay ghi trong cét thir nhi &
trang 1. Néu ban co b4t clr thdc méc nao vé viéc dién trang 2, hay lién lac ngay voi
Phong Phu Trach Bon Xin Bac Biét.

CHi DAN DIEN DON - WORK SHARING CERTIFICATION, DE 4581WS,
(CHU'NG THU SAN SE VIEC LAM)

Cau Héi 1. — Ban c6 dbi dia chi hay sb dién thoai trong tudn nay khéng? Tra 16i
Cé6 hay Khéng.

DPanh dau vao 6 “C4” néu ban cé dbi dia chi hoac dm sb dién thoai trong tuan
dang dwoc chieng nhéan. Banh d4u vao 6 “Khéng” néu ban khong dbi dia chi
ho&c sb dién thoai trong tudn dang dwoc chirng nhan.

Cau Hai 1.a. — Néu tra 1&i C6, xin ghi dia chi m&i va/hoac sb dién thoai méi clia ban.

Cau Héi 2. — Ban cé lam viéc cho ai khac ngoal cong ty chd nhan thudc chwong
trinh San X& Viéc Lam cla ban khong? (Ké ca viéc tu lam hodc lam cho mot
cong ty th&v nhi.) Tra I&i Co hodc Khong.

Cau Hoi 2.a. — Néu tra 161 Co, hay ghl tén va dia chi ctia cong ty cha chinh minh
ho&c cong ty chli nhan khac, va ngay lam viéc cudi cing trong tuan nay.

Cau Hoi 2.b. — Ghi sb lvong truée khi trir thué, ma ban kiém duwoc khi lam voi
cc“)ng‘ ty khéng thudc chwong trinh San,Xé Viéc Lam ctia ban, bat ké ban da dwoc
tra tien hay chwa. Ngoai ra cling ghi s6 thu nhép khi ban lam cho chinh minh hoéc

lam nhiém vu bdi thAm. Khai bao sb lwong dwa vao ngay bat dau va ngay két thuc
tudn |& trong don, chir khéng dwa vao ky han tra lwong clia cong ty thi nhi.

Cau Héi 2.c. — Ban ¢6 van tiép tuc lam viéc cho cong ty thir nhi nay khéng? Tra loi
Cé hoac Khong.

Cau Héi 2.d. — Néu tra I&i Khong, ghi ly do nghi lam cong viéc do.
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Cau Hoi 3. - Néu ban mubn cho gitr lai m6t phan phc loi dé tra thué lién bang
cho nhirng tuan ghi & trang 1, danh dau vao 6 nay.

Néu ban danh d4u vao 6 nay, s6 tién gilr lai s& 1a 15 phan tram sb phuc lgi San Xé
Viéc Lam duoc tra cho tuan dé, nhung sé chwa dwoc khau trir cho dén khi nao
tinh xong t&t ca cac khoan gidm bét phic loi va bdi hoan vi da tra dw. Thi du:

Sé phuc loi San Xé Viéc Lam duoc tra:  $40.00

“15” phan tram sb tién tra: $6.00

Ban lanh: $34.00

Néu ban khéng danh d4u vao 6 nay, sé khong c6 phan nao trong sé phuc loi clia
ban duwoc gil lai dé tra thué lien bang. Bat ke sv Iwa chon nao ciing chi ¢co hiéu
Iwc cho dén khi ban ndp chirng thw ké tiép.

Hay doc ky cdc théng tin trén chirng thw. Ky tén va dé ngay vao ching
thw. (Phaila chr ky goc; chi¥ ky sao chup sé khéng dwoc chap nhan.)

Sau khi dién xong, hay gtri don Work Sharing Certification, DE 4581WS, (Chirng
Thw San Sé Viéc Lam) d& dién dén Van Phong Phu Trach Don Xin D&c Biét
trong vong 14 ngay (ngay lam viéc ctia cong ty chu nhan) ké tiy ngay cong ty clia
ban cdp don. Xem trang 1 tap sach nay dé biét dia chi givi thw ctia Van Phong
Phu Trach Bon Xin Dac Biét.

Quan Trong:

e Hay xem lai chirng thw cGa ban trwdc khi giri di. Ban co tra 161 hét cac
cau hdi chwa? Ban da ky tén chwa?

e Sau khi ban da dung hét hai phong bi dinh kém trong tap tai liéu cla
ban, ban sé phai dung phong bi riéng cdia minh. Ngoai ra, hdy nhé ghi
dung dia chi Phong Phu Trach Bon Xin Dac Biét.

e Dan dd tem va ghi dia chi hdi bao clia ban trén phong bi.

¢ Nén cho khoang 10 ngay ké tir ngay ban giri chirng thw cho dén ngay
tien phuc lgi dwoc glri vao thé ghi ng ctia ban.

e Hay lién lac v&i Phong Phu Trach Bon Xin Dac Biét néu ban co bat cir
thac méc gi.
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WORK SHARING CERTIFICATION, DE 4581WS, (CHU'NG THU SAN SE VIEC

LAM) — Trang 1

Eﬁ\ g:f;f:,{,':.i:: INTERVIEWER'S
Department INITIALS
STe o rnia (EDD) USE ONLY)

State of California

EMPLOYER'S WORK SHARING CERTIFICATION
(To Be Completed By Employer Only)

LAST NAME FIRST NAME SOCIAL SECURITY NUMBER

THIS FORM MAY BE USED FOR ONE WEEK OR TWO CONSECUTIVE WEEKS

WEEK ONE WEEK TWO
Week Ending: ___/___/. Week Ending: __/__/

Enter normal weekly wages. $ $

Enter actual wages paid (include overtime). $ $

Enter percentage (%) of wage reduction due to Work Sharing. % %

Enter normal weekly hours of work.

Enter actual hours worked (include overtime).

Enter percentage (%) of hour reduction due to Work Sharing. % %

N | AW

Did the employee refuse any work made available during
hours scheduled off due to your Work Sharing plan? O Yes [ No O Yes [ No

8. Enter date(s) and hours used for Work Sharing reductions Date(s) Hours Date(s) Hours
during this week (example below): / / / /
Date(s) Hours _ /I I P S—

02/05/05  _2 B [/ iy
/ /
/ /

9. Was employee absent from work for reasons other than
Work Sharing, including a holiday, jury duty, illness, [ Yes [ No O Yes [ No
personal leave, or vacation during this week?

9.a. If yes, was the absence approved? O Yes [ No O Yes [ No

9.b. Enter the date(s) and reason for the absence.
I/ I/ I/ /I /I

Reason:

1 certify that the above information concerning the status of this company and the status/earnings of this employee for
the rurpose ofd)artlupatm in the Work Sharing program is true and correct. At least two employees participated and
not less than 10 percent of the re§ular permanent work force, involved in the affected work uni(fs), participated in the
Work Sharingprogram for at least one week of a two consect week period. This company will maintain employees’
health and retirement benefits under the same terms and conditions as prior to the reduction in hours and wages or to
the same extent as other employees not rarticipating e Work Sharing Plan pursuant to the California
Unemployment Insurance Code Section 1279.5 (c)(4)(A).

Name and Address of Co. Printed Name of Signee Date Issued to Employee

Employer Phone Number
Title

Original Signature Employer Account Number

NOTE: This form must be issued to the employee WITHIN 14 DAYS after the last week ending date shown above.
CLAIMANT’S WORK SHARING CERTIFICATION
Special Claims Office, ARU 850 - P.O. Box 419076 - Rancho Cordova, CA 95741-9076

DE 4581WS Rev. 9 (6-14) Page 1 of 2 Ccu
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WORK SHARING CERTIFICATION, DE 4581WS, (CHUNG THU SAN SE VIEC
LAM) - Trang 2

CLAIMANT’S WORK SHARING CERTIFICATION
(To Be Completed By Employee Only)

WEEK ONE

Answer the following
questions for the week
ending date entered under
“Week One” on the
reverse side of this form.

WEEK TWO

Answer the following
questions for the week
ending date entered under
“Week Two” on the
reverse side of this form.

1. Did you have a change of address or telephone
number during this week?

1.a. If yes, enter your new address and/or telephone
number.

[ ves [ No

Address:

[ Yes [ No

Address:

Telephone:
)

Telephone:

)

2. Did you work for anyone other than your Work
Sharing employer? (This includes self-employment or
a second employer.)

[ Yes [] No

O Yes D No

2.a. If yes, enter the self-employment or other
employer’s name, address, and last date worked
during this week.

Name

Name

Address

Address

City, State, and ZIP

Last Date Worked:

City, State, and ZIP

Last Date Worked:

2.b. Enter your earnings, before deductions, from your
non-Work Sharing employer, whether you were paid
or not. Also enter earnings from self-employment or
jury duty.

2.c. Are you continuing to work for the other employer?

|:| Yes |:| No

D Yes D No

2.d. If no, enter the reason the job ended.

3. If you want federal income tax withheld for the week(s) shown on Page 1, mark this box.
If you mark the box and are certifying for two weeks, federal income tax will be withheld for both weeks.

O

The information provided is true and correct to the best of my k ledge and belief. I und. | that the law provides for
a fine and/or imprisonment for making false statements or withholding facts to receive Unemployment Insurance.

SIGNATURE SOCIAL SECURITY NUMBER DATE SIGNED

NOTE: The employee is responsible for mailing this form to the Special Claims Office at the address below within
14 calendar days of receipt from the employer.
CLAIMANT’S WORK SHARING CERTIFICATION
Special Claims Office, ARU 850 - P.O. Box 419076 - Rancho Cordova, CA 95741-9076

DE 4581WS Rev. 9 (6-14) Page 2 of 2
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TW CACH HOI BU DIEU KIEN

Chuing t6i khong thé tra phuc loi theo chwong trinh San Xé Viéc Lam neu ban
khong héi da moi diéu kién dwoc hwdng. Néu chung t6i c6 thac méc vé tw cach
hoi du diéu kién ctia ban, Phong Phu trach Bon Xin Dac Biét sé lién lac véi ban
hoac véi cong ty chi nhan thudc chuwong trinh San Xé Viéc Lam cua ban dé yéu
cau giai thich hodc cung c&p thém chi tiét.

Chu’o’ng trinh San Xé Viéc Lam doi héi ca cong ty chi nhan Ian nhan vién tham
gia chucwng trinh phai hoi di moi tiéu chudn. Dwdi day 1a phan liét ké cac tiéu
chudn ma cac cong ty chd nhan thudéc chuwong trinh San Xé Viéc Lam phai hoi
du thi cac nhan vién trong chwong trinh cia ho méi dwge hwéng phic lgi cia
chwong trinh San Xé Viéc Lam:

1.

10.

Céc cong ty chd nhan phai la mot doanh nghiép cé dang ky hop phap
tai California va c6 mot Sé Tai Khoan Cong Ty Chi Nhan Tiéu Bang
California c6 hiéu Iwc.

Phai ¢ t6i thiéu 10 phan tram s6 nhan vién thwo’ng I& hoac mét don vi
nhan vién, va téi thiéu hai nhan vién bj gidam sé gid 1am viéc va sé lwong.

sé  gio lam viéc va sb lwong clia cac nhan vién phal bi giam bot ti
thiéu 10 phan trdm va khéng dwoc qué 60 phan tram.

Cac phuc lgi y té ctia nhan vién van phai duorc tiép tuc v&i nhirng diéu
khoan va diéu kién twong tw nhw IUc truwde khi bi giém b&t s6 gidy lam viéc
va Iu’o’ng hodc twong tw nhw nhirng phuc lgi clia cac nhan vién khac khéng
tham gia chuo’ng trinh San Xé Viéc Lam. Cac chl nhén nao gidm phuc lgiy
té clia nhan vién trong chuwong trinh San Xé Viéc Lam sé khong héi du diéu
kién tham gia chwong trinh San Xé Viéc Lam, trir khi phuc lgi ctia cac nhan
vién khoéng thudc chwong trinh San Xé Viéc Lam ciing bi gidm luén.

Céc phuc lgii hwu tri ctia nhan vién van phai duoc tiép tuc v&i nhirng diéu
khoan va diéu kién twong ty nhw ltc trwde khi bi gidm bét s6 gior [am viéc
va lwong hodc twong ty nhw nhirng phic lgi clia cac nhan vién khac khéng
tham gia chwong trinh San Xé Viéc Lam. Cac chd nhan nao gidm phuc lgi
huu tri ctia nhan vién trong chwong trinh San Xé Viéc Lam sé khong hoi du
diéu kién tham gia chwong trinh San Xé Viéc Lam, trir khi phtc loi clia cac
nhan vién khong thudc chuwong trinh San Xé Viéc Lam cling bi gidm ludn.
Nguwoi dai dién chucyng trinh thwong lwong tap thé trong don vi thwong

lwong phai ddng y tham gia chwong trinh San Xé Viéc Lam va phai ky
don xin San Xé Viéc Lam.

Cong ty chd nhan phai xac dinh (nhung) don vi lam viéc tham gia
chuwong trinh San Xé Viéc Lam va xac dinh tén day dd va s6 An Sinh
Xa Héi ctia m6i nhan vién trong chu’o’ng trinh nay.

C6ng ty chd nhan phai théng béo trwé'c cho nhan vién biét dw dinh tham
gia chwong trinh San Xé Viéc Lam.

Cong ty chl nhan phai xac dinh sé nhan vién khang bi sa thai khi
cong ty tham gia chwong trinh San Xé Viéc Lam.

Cong ty chd nhan phaéi cung cap cho EDD tAt ca moi ban twong trinh

hoéc tai liéu can thiét lién quan dén viéc tién hanh dung ké hoach cua
chwong trinh San Xé Viéc Lam.

Néu cong ty chd nhan thudc chwong trinh San Xé Viéc Lam cla ban khéng hoi
du cac tiéu chuan liét ké trén day:

Chwong trinh San Xé Viéc Lam ctia cong ty chdi nhan ctia ban cé thé bi
cham duwt, va/hoac

Ban c6 thé khong hoi da diéu kién hwéng cac quyén loi ciia chuong
trinh San Xé Viéc Lam.
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Dwai day 1a phan liét ké cac tiéu chudn ma cac nhan vién tham gia chuong trinh
phai hoi du thi méi dwgc hwdng phuc loi ciia chwong trinh San Xé Viéc Lam:

1.

Sé&n sang nhan bt ctr cong viéc nao do cdng ty chi nhan thudc
chwong trinh San Xé Viéc Lam cda ban giao pho.

N&p cho Phong Phu Trach Bon Xin Dac Biét bat ctr mau chirng thw nao
da dwoc cong ty chu nhan thuée chwong trinh San Xé Viéc Lam cap
phat cho ban trong vong 14 ngay sau ngay cap.

La nhan vién thwdng |é cla cong ty chu nhan thuéc chwong trinh San
Xé Viéc Lam.

Hoan tat di mét tudn 1am viéc binh thwong (khdng bi gidm giey [am hodc
lwong) cho céng ty chi nhan thudc chwong trinh San Xé Viéc Lam trwdc
khi tham gia chwong trinh San Xé Viéc Lam.

Co6 mirc lwong hdi da diég kién trong cac tam ca nguyét clia thoi ky co ban
duoc dung dé xin Bao Hiém That Nghiép California thuwong €. Xem tap
DE 1275A dé biét thém chi tiét vé thoi ky co ban tai www.edd.ca.gov.

S6 gior Iam viéc va lvong hang tuan cta ban phai bj giam bot it nhét la
10 phan tram va khéng dwoc gidm qua 60 phan tram.

Néu ban tw y nghi lam hoac bi céng ty chli nhan thudc chwong trinh San
Xé Viéc Lam sa thai, ban sé khong con duoc hwdng cac phuc loi cla
chwong trinh San Xé Viéc Lam nira. B EDD sé quyét dinh xem ban cé
hoi du diéu kién huwdng quyén loi Bao Hiém Thét Nghiép thong thuwdng
hay khéng can ct trén ly do tai sao ban khdng con lam viéc nira.

Luu y: Mirc lvong cia ban khong bi glam bét. S6 lwong hang tuan cla ban bi giam
bét 10 phan trém vi sb gi® 1am viéc ctia ban bi gidm bat 10 phan tram. Thi du:

Cong ty chd nhan thudc chwong trinh San Xé Viéc Lam cla ban da giam
bét tudn lam viéc binh thudng clia ban tir 40 gior xuéng con 32 gio. Luong
gio cta ban 1a $10 mét glcy SO lwong cla tuan lam viéc clia ban da bj giam
ttr $400 xudng con $320 vi ly do San Xé Viéc Lam. Day la mirc gidm 20
phan tr&m sé gi&r 1am viéc va lwong tuan cla ban.

Vi s6 gio’ lam viéc clia ban bj giam bét 20 phan tram, s6 lwong clia ban ciing
bi giam bét 20 phan tram. MUrc lwong gi& clia ban van la $10 nhw c.

Néu khéng hoi da bat ctr tiéu chuén nao trong sé duoc liét ké trén day, cac phuc
loi ciia chwong trinh San Xé Viéc Lam sé& khéng dwoc chi trd. Néu ban khong
héi du diéu kién hwdng cac phuc lgi nay, ban sé nhan dwoc thong bao giai thich
ly do tai sao ban khong dwoc hwdng cac phuc loi chia chwong trinh San Xé Viéc
Lam. Théng bao nay ciing sé& cho ban biét v& cac quyén khiéu nai clia ban.
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Ban ciing phai khai bao tat ca céng viéc va lwong Ianh tir mét cong ty khac
khong phai la cong ty chd nhan thuéc chwong trinh San Xé Viéc Lam cla ban.
TAt ca cong viéc va/hodc thu nhap phai duoc khai bao, k& ca nhirng loai tién chi
trad nhan dwoc liét ké dwéi day. Bo EDD kiém toan tat ca cac phuc loi Bao Hiém
That Nghiép dé phat hién gian [an. Néu ban nhan dwoc phuc lgi vi khéng cung
cép théng tin ding cho EDD, ban cé thé bi truy t& va khéng dwoc huéng cac
phuc lgi hién théi cling nhw trong twong lai.

Tién lvong con thiéu tir trude

Thu lao boi tham

Tro cép nghi viéc

Tién thwéng

Lwong bénh

Tro cap dinh céng

Tién hoa hong

Lwong huwu

Tién boa

Lwong nghi Ié

Lwong tra theo san phdm

Lwong nghi he

Lwong thoi gian nghi cho vige
Tien lwong con du/ tien con gilr lai
Thi lao nhan chieng

Tién thay thé giay thong bao sa thai
Tién hanh nghé ty do

Tién bdi thwong tai nan lao dong

Ban phai khai bao tién tro cAp an & hodc bat ky loai thu lao nao nhan duwoc thay
cho tién mat khi ban 1am viéc. Néu ban khéng chéc biét chéc cach khai bao tién
lwong, hay lién lac véi EDD.
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TIEU BANG CALIFORNIA
CO QUAN PHAT TRIEN LAO PONG VA LUC LONG LAO DONG

BO PHAT TRIEN NHAN DUNG

EDD la mét nha tuyén dung/chwong trinh thi hanh chinh
sach co hoi déng d&u. Cac phuong tién va dich vu hd tro
sé duoc cung cap cho nhwng nguol thiéu n&éng luc khi

c6 |&i yéu cAu. Mubn yéu cau dé co nhung dich vy, sw
tro giup, va/hoac c6 nhu cau tai lieu & nhirng khudn dang
khac, xin goi van phong Béo Hiém M4t N&ng Luc (D)) tai
sO 1-800-547-2058 (tiéng ndi) hoac TTY 1-800-815-9387.
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